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Guide for Use of GMS Page Lock Control 

Overview 
E-Grants Page Lock Control functionality and Web pages are used to manage the locking 
and unlocking of individual E-Grants Web data pages within the E-Grants online 
applications.  The functionality works as follows: 

 

• OPI users in the appropriate user groups (e.g. Grant Reviewers) are able to ‘lock’ E-
Grants application data pages during the application review process.  Application 
Section level control has been developed that provides the ability to lock all pages in a 
given Application Section for ease of use.  OPI staff can also ‘unlock’ E-Grants 
application data pages that had been previously locked.  This ability is available 
following LEA submission of the completed application to OPI Grant Review (GR) staff 
for agency (OPI) review.   
○ It is important to note that all OPI grant reviewers will use the Page_Lock Control 

pages as part of application review process.  Depending on the sequence with which 
reviews are completed (at the various workflow Stops) and the timing of when an 
OPI GR completes their review of a particular district application, the Page Review 
Status page may have already been initiated and selections made on this page. 

• LEA/applicant users in appropriate user groups are also able to ‘unlock’ some E-Grants 
data pages.  This capability is available to the LEA staff while the application is in LEA 
control – for example, when the application has been returned by OPI to the LEA for 
needed changes.  The LEA users have the ability to ‘unlock’ pages that have been 
LOCKED by OPI however; they cannot ‘unlock’ pages that are marked “FINAL”. 

• E-Grants System controls:  The system will automatically LOCK all pages and will mark 
appropriate Web data pages as FINAL (e.g. Assurances pages are FINAL and cannot 
be unlocked once submitted to OPI) or during the Amendment Creation process.  This 
will force the applicant to ‘unlock’ pages they intend to modify on the amendment.  The 
system cannot lock all pages on Submit because this functionality is intended to provide 
OPI with information on which pages need to be reviewed. 

 
The following screen shots and notes will help guide E-Grants users (both the OPI and LEA) 
in how to use the GMS Page Locking functionality and related pages. 
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Guide for LEA E-Grants Users 
The Page_Lock Control tab navigates the E-Grants user to the Page Review Status Web 
page that provides a view of ALL data pages at the highest section of the E-Grants 
application.  This is the LEA view of the E-Grants Page Review Status page for the ESEA / 
NCLB Consolidated application Web pages.  The default page view will have no pages 
expanded as shown below. 
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The “Expand All” field has not selected on this example and only the Title I-A Basic 
Program Specific section has been expanded by clicking on the Title I A – Basic (blue text). 
 

 

The “Page Status” column displays the 

status of the E-Grants Web pages as 

returned by the OPI Grant Reviewer (GR) 

– see screen shot that follow for detail 

Select the “Expand All” checkbox to display the 

lowest level of detail for all application sections in 

the left-hand column. All pages in each of the 

application sections listed will display. Uncheck the 

checkbox to return to main application sections. 

Major E-Grants application sections appear in Blue 

text.  Click on the blue text to display additional 

related detail of Web pages in that application 

section.  This allows the user to expand and see 

detail for a particular application section or sections. 

Click the text again to hide the displayed sections. 
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Detailed LEA Page Lock view of expanded application sections below: 

• The “Open Page for 
editing” check box 
fields provide LEA staff 
with ability to Open a 
page that was 
LOCKED by an OPI 
Grant Reviewer (GR) if 
the LEA needs to 
make additional 
changes to the page. 

• Any page that is OPEN 
can be edited by the 
LEA.  In most cases, 
the pages that are 
marked as OPEN by 
the OPI GR are the 
reason the application 
was returned for 
changes and to allow 
the LEA to make 
changes to the OPEN 
pages. 

• If an OPI GR has 
marked a page as 
FINAL, the LEA will 
NOT be able to open 
the page for further 
changes without first 
calling the OPI GR to 
request the change. 

• To OPEN an entire 
Section, select the 
“Unlock Section” 
checkbox field 
corresponding to the 
section. Press the 
Save button. This 
option will allow the 
LEA to edit all the 
pages in the section.  
BE CAREFUL when 
using this control. 

LEA staff will need to 1) make 
desired selection(s) in the 
“Open Page for editing” 
column check box fields and 
then 2) press the SAVE 
button at the bottom of the 
page to make the changes 
effective.  Web pages that 
are marked as FINAL or 
LOCKED will NOT be able to 
be edited so make sure the 
“Page Status” for the desired 
page is OPEN if changes are 
needed.  Once the page 
status is OPEN, LEA users 
can navigate to the page and 
edit as required. 
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LEA Page Locking View – Title I A - Basic Budget Detail Page Example 
 

 
 
 
See below for screen shot of LOCKED Title I A - Basic Budget Detail page. 

OPI Review staff has locked the Title I A-
Basic Budget Detail page so the Page 
Status field is “LOCKED”. 
If the LEA needs to change the Title I A-
Basic Budget Detail page, they need to click 
the checkbox for this item in the “Open 
Page for editing” field.  
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Example of LOCKED Title I A - Basic Budget Detail page. 
 

 

 
 

Until the LEA staff selects the “Open Page 
for editing” checkbox on the Page Review 

Status page (see prior screen shot), the Title 

I A - Basic Budget Detail page will display 

this message (RED text) and there will be 

no SAVE buttons on the page. 
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This screen shot shows the result after the LEA staff has selected the checkbox next to the 
Title I A - Basic Budget Detail page item for “Open Page for editing” and SAVED the Page 
Review Status page. 
 

 
 

Page Status for the Title I A -
Basic Budget Detail page is 
now “OPEN” so the page can 
be edited as shown in the 
screen shot below 
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Example of OPEN Title I A - Basic Detail Budget page. 
 

 

 
 
 

 

The “This page has been locked..” 
message is now gone. 

Page is now OPEN for 
editing and SAVE 
buttons are available 



 
 
 
 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 


